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1 Moodle UM Login 

The University of Maribor offers the Moodle e-learning environment, which is accessible at 

https://estudij.um.si/.  

 

 

 

 

 

 

If you have any trouble with logging in, please read the Instructions on the web page Services for 

Students (https://it.um.si/en/students/Pages/default.aspx). 

2 Moodle UM Logout 

You can log out via the link in the profile: 

 

You can also log out from Moodle by clicking the link Log out at the bottom of the page. 

 

 

Students enter into the e-learning 

environment with their UM digital identity. 

Students can change the password only at https://spremenigeslo.idm.um.si/.  

In Moodle, the official e-mail address is used, which is mostly of the type 

name.surname@student.um.si. 

Changing the language 

https://estudij.um.si/
https://it.um.si/en/students/Pages/default.aspx
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3 List of courses 

After entering the username and password, a page opens with a list of links to courses.  

 

 

 

 

 

4 Navigation bar 

The navigation bar gives information where you are: 

For example: 

 

 

 

 

 

 

 

 

You enter a course by clicking the name of 

the course. 

After clicking the name and surname, a drop-

down menu opens with further possible choices: 

Dashboard, Profile, Grades, Messages, 

Preferences, Log out. 

Link to the first page with a list of all courses as seen when logging in. 

Your current location in this course. The course you are currently in. 

Changing the language 
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5. Personal menu 

In the upper right corner there is a link with your name and surname. By clicking it, a personal menu 

opens: 

 
 

You can choose from the following links in a drop-down menu: 

 Dashboard: a list of courses and blocks that you can edit. 

 Profile: options for editing the profile and some blocks with information. 

 Grades: a list of links to grades in all of your courses. 

 Messages: a page with all messages. 

 Preferences: language, messages and notifications settings, etc. 

 Log out: logging out of Moodle. 

5.1 Dashboard 

After clicking the Dashboard link, a page opens where you can edit the display of courses. The page 

has default blocks Recently accessed courses, Course overview, Timeline and Calendar. 

 

In the Course overview block, you can select the display of all courses according to their status: 

 
Display according to the selected sorting: 
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Display according to the selected short description of the course: 

 
 

In the individual course you can also select the label “Star this course” or hide it from the view: 

 
 

If you do not like the default setting of blocks, you can change it by yourself by clicking the button 

Customise this page: 

 
After you have finished editing, confirm the changes by clicking the button Stop customising this 

page. 
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5.2 Profile 

The Profile link leads to the web page with your information in blocks:  

 User details,  

 Badges,  

 Miscellaneous,  

 Reports,  

 Login activity and  

 Mobile app.  

 

 

 

 

 

5.3 Grades 

After clicking Grades, a page opens with a list of links leading to grades in the selected course: 

 

 

 

 

5.4 Messages 

Moodle contains a system of internal messaging. By clicking the Messages link, a page opens with 

links to all messages:  

 

 

 

 

By clicking the editing icon, you 

can see the options for 

messaging settings: Privacy, 

Notification preferences, 

General. 
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5.5 Preferences 

In the personal menu, there is also the Preferences link that leads to the page with options for 

different settings: 

 Edit profile, 

 Preferred language, 

 Forum preferences, 

 Editor preferences, 

 Course preferences, 

 Calendar preferences, 

 Message preferences, 

 Notification preferences. 

If you have trouble with receiving messages and notifications from Moodle to your e-mail address, 

we suggest you review your settings in Moodle. These are available here: 

 Message preferences, 

 Notification preferences. 

 

 

5.6 Log out 

By clicking the Log out link, you log out of Moodle. 
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6 Displaying the course page 

Structure of the course page: 

 navigation bar, 

 the central part contains learning contents and activities, 

 blocks are positioned left and right. 

 

 

 

 

 

 

 

7 Blocks 

The arrangement and type of blocks on the left and right side can vary widely. It depends on how the 

course lecturer builds and arranges them. 

 

The page of your course may not include all blocks displayed below. If a block is missing, 

the lecturer (Professor, Assistant) has not activated it for display.  

 

Navigation bar 

Blocks Blocks Contents and 

sources 
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7.1 The Navigation block 

The Navigation block contains various links:  

 

 

 Link to the Home page with a list of all your courses. 

 A list of all courses with current activities. 

 Pages of a web site (badges of the web site, labels, 

calendar). 

 

 

 

 A list of all participants in this course. 

 

 link to the grade book (grades) 

 

 

links to individual sections (chapters/week) 

If you click the Participants link in the Navigation block, a page opens with a list of people enrolled in 

this course: 

 

You can return to the first page of the course by clicking the name of the course in the navigation 

bar: 
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Clicking the Grades link opens a list of learning activities with grades with two tabs: 

 Overview report: a list of all courses with links to the grade book and 

 User report: display of all learning activities with the grade in this course.  

 

The User report display depends also on the settings selected by the lecturer of the course. 

 

7.2 The Administration block 

In the Administration block, you have the option of a unenrolling from the course.  

After unenrolling, you can no longer access this course. These are usually courses where you already 

passed an exam and you no longer need their content.  

If you unenrolled by accident, please send the name of the course and your ID number to 

eizobrazevanje@um.si, so we can put the course back on the list of courses you have access to. 

   

 

After clicking the link Unenrol me  …, the system checks one 

more time if you really want to unenrol from the course: 
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7.3 The Activities block 

 

In the Activities block are links to all activities of a particular course.  

They are arranged according to the type of activity.  

If this block is included in your course or not, is specified by the 

lecturer. 

For example, by clicking the link Forums, a page opens with a list of all forums in this course: 

 
 

7.4 The Calendar block 

Calendar is used as a reminder for upcoming learning activities and events that are limited in time.  

 

It also enables to go directly to the activity. 
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By clicking the link with the name of the month and year, you reach the page where you can enter 

your event:  

 

 

 

User event is visible only to the user who created it. 

7.5 The Upcoming events block 

Each learning activity with a set date appears in the Upcoming events block. 

 

 

By clicking the link with the event name (e.g. Check 

the schedule of practical courses in January!), you 

can view the details of the event.  

 

By clicking the link Go to calendar…, you can view all 

events in the calendar and enter a new one. 

 

8 Learning material (sources) 

Learning material and other sources are located in the central part of the page inside particular 

chapters (sections). In most cases, the icon before the source is indicating the type of source. For 

example:  
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You open the source by clicking on its name: 

 

In most cases, you can also save the source to your computer or print it, if it is meant for printing. 

 

9 Learning activities 

The Moodle e-environment offers lecturers (higher education teachers and associates) the possibility 

of preparing various learning activities for students: assignments, quizzes, workshop, choice, group 

choice, questionnaire, wiki, etc. 

The activity can be accessed by clicking on it or its link. For example: 

 

You can view activities in the Activities and Navigation block as well.  

For example: 

If you click on the selected chapter in the Navigation block – e.g. Quiz setting, all sources and 

activities in this chapter are displayed: 

  

Link to the chapter in folded view. 

By clicking on the chapter link, the display 

expands to all sources and activities inside 

this chapter. 
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Higher education teachers and lecturers most commonly use the following learning activities: Forum, 

Assignment, Quiz, Choices in Group choices. 

9.1 Forum 

Forums fall within the group of learning activities, since they enable asking questions, sending and 

evaluating contributions.  

You enter the forum by clicking on the forum name: 

 

The Moodle e-environment enables 6 different types of forums with various options. 

The most commonly used types are: 

 

a) the Standard forum for general use and 

b) Announcements. 

 

The type Standard forum for general use enables all participants to reply to particular topics and 

creating their own topics: 

 

 

 

 

 

 

 

The Announcements Forum is used by lecturers for informing. Students cannot create their own 

topics: 

 

If you would like to receive forum discussions to your e-mail address as well, subscribe 

to the forum. Similarly, you can also unsubscribe from the forum. This means that you 

do not wish to receive copies of forum discussions to your e-mail address. 

Viewing the 

discussion 

Taking part in the discussion 

By clicking the button, you 

can add your topic to the 

forum 
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9.2 Assignment 

The learning activity Assignment enables sending assignments inside the e-environment. The course 

lecturer may: 

 set a time limit for submitting assignments,  

 specify restrictions regarding the size and number of files,  

 specify the options of subsequent modifications to the submitted file,  

 require a confirmation of authorship,  

 require a confirmation of submission,  

 etc. 

 

Due to this, there are many options for preparing an assignment. The example below is just one of 

the possibilities. You enter the assignment by clicking on the assignment name: 

 
 

A page for submitting the assignment opens: 

 

 

If it is required to submit a file (or more files) for the assignment, files are added after clicking the 

Add submission button. 

 

There are two ways of submitting the file: 

1. simply dragging it from your computer and dropping it into the Files field or 

Instructions for assignment preparation. 

Assignment data 

Submitting the assignment 

(file/text entered into the box). 
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2. clicking on Add… and finding it using the File picker Moodle tool:  
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The loaded file is shown in the window File submissions: 

 

By clicking the Save changes button, the file is added to the assignment. 

 

 
Do not forget to click the Save changes button! 

 

After clicking the Save changes button, the current status is displayed: 

 

 

The possibility of entering a 

comment (optional setting); the text 

of the comment is visible only in the 

course in Moodle. 

Final submission (optional 

setting). 

Option for replacing the 

submitted file by another one. 

Or adding an additional file, if 

this is enabled/planned based 

on the assignment setting. 
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As long as you do not click the Submit assignment button, you can return to this page, 

delete and add files up until the deadline for submission. However, once you click this 

button, changes are no longer possible: the assignment was submitted for evaluation.  

The assignment submission settings may vary. The lecturer may set only the date of 

submission without the Submit assignment button. In this case, lecturers have to wait 

with the evaluation until the date they have set for the submission. Students may edit 

the submission until the date for submission. 

 

Editing the submission 
You click on the name of the assignment and then the Edit submission button. 

 

 

 

If you would like to open the file, double click it.  

You can create your own folder. Set how you would like 

to display the files. 
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If you would like to edit it (delete it, save it on a USB stick, change the name, enter the author, 

submit the licence type), click on it once: 

 

When the lecturer reviews, evaluates and enters the assignment, you can see his/her entry in the 

display of grades: 

   

 

 

Confirm your editing by clicking the 

Update button. 
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9.3 Quiz 

Quizzes enable electronic testing of knowledge by using different types of questions (multiple choice 

questions, essay questions, calculated questions, etc.).  

They: 

 may be time-limited regarding when they are opened/closed, 

 have a specifically set time when they are opened (e.g. 15 minutes), 

 allow several repetitions or only one implementation,  

 have a specific number of questions on one page,  

 require a password for entering 

 and much more. 

You enter into the quiz by clicking on the quiz name: 

 

This opens the start page of the quiz with basic information about the quiz. 

 

 

After clicking the Attempt quiz now button and if the quiz has a set time limit, you receive the 

following warning: 

 

 

Time limit for completing the 

quiz (if it exists). 

The time when the quiz is 

available. 
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An example of a quiz page: 

 

 

 

 

You finish completing the quiz by clicking the Finish attempt… button. Basic information on the quiz 

implementation is displayed: 

 

An example of a quiz with time limitation.  

Switching 

between 

questions. If the quiz settings enable free navigation between 

questions, you can mark a question and return to it later. 

If you have marked that you have not finished 

answering a question while solving a certain 

quiz, this is also visible in this view.  
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As long as you do not click the Submit all and finish button, you can return to the quiz 

and answer questions. However, once you click this button, changes are no longer 

possible: the quiz was submitted for evaluation. The quiz has 15 different types of 

questions, only the essay question requires entering the grade by the lecturer. 

 

The quiz is finished with a click on the Submit all and finish button. In certain cases, if enabled, we 

can view how successfully we completed the quiz. 

 

9.4. Choice 

When the lecturer would like to enable that students can choose between several options, the 

Choice activity is used. For example: group, colloquium dates, topics for seminar papers, etc. 

After clicking the link of the activity name: 

 
a page opens where you can select one of the offered options: 

 

The status of answers is 

marked with colours: 

 green – correct 

 yellow – partly correct 

 red – incorrect 
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You make a choice and confirm it by clicking the Save my choice button: 

 

Depending on the settings selected by the lecturer: 

 you can select one or more options, 

 you can still change your selection, 

 you can see the decisions of other students. 

Example: 

  
 

 

 

 

 

 

9.5 Group choice 

The name of the activity itself reveals that the activity enables choosing a group from a 

predetermined set of groups. 

 

Example 

By clicking the name of the activity, 

If the display is not set to “anonymous”, you also see the names 
and surnames of other students. The anonymity of display applies 

for both – students and the lecturer! 
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a page opens where you can select a group: 

 

 

Do not forget to finish your selection by clicking the Save my choice button. 


